STANDING RULES OF THE 4TH DISTRICT
AMERICAN LEGION AUXILIARY
ARTICLE I - Meetings
1. The 4th District American Legion Auxiliary Council, fiscal year will begin on August 1st and run through July 31st.
2. The Council shall hold monthly meetings, September, October, November, February, March, and April on the third Wednesday at 6:30PM.
a. November shall be a Membership Program plus honoring of VAMC Volunteers
b. May shall be the month to honor Gold Star Members.
c. May shall be the month of District Convention, for receiving Annual Reports, Election of Officers, and installation of New Officers.
3. A quorum shall exist when at least 2 different Units are represented.
4. There shall be no outside speakers from other organizations, except our own American Legion and American Legion Auxiliary Chairman or Officers, at monthly District Council Meetings unless approved by the Executive Committee and the Council Delegates.
ARTICLE II - Executive Committee
1. The 4th District Council Executive Committee shall hold meetings before Council Meetings, weather permitting, and any time sensitive new business arises.  The Executive Council information will be communicated to the Units at the regular District Council meeting. 
2. Any Executive Committee Member absent from (3) meetings, for other than illness, shall be compelled to resign. The President, with the approval of the Executive Committee, shall request said member’s resignation in writing and a new member will be appointed by the District Executive Committee.
3. The District President shall, with the approval of the Executive Committee, have the authority to cancel a District Council Meeting, in the event of an emergency.
4. The minutes of the April Council meeting and the 4th District Convention shall be approved by the District Executive Committee prior to the Department Convention.
ARTICLE III – Delegates/Voting
1. Each Unit shall be entitled to two delegates to the District Convention, one of whom shall be the Unit President, plus an additional delegate for each fifty (50) members or major faction thereof, whose dues have been received by the Department Treasurer thirty (30) days prior to convening of the District Convention to which they are elected in accordance with the following table:
i.     1   -   25 members  2 delegates
ii.     26 –  75 members  3 delegates
iii.    76 – 125 members  4 delegates
iv.  126 – 175 members  5 delegates
v.  176 – 225 members  6 delegates
and progressing in this manner.  The vote of each Unit shall be equal to the total number of delegates to which it is entitled.  Only delegates to the Council or District Convention shall propose to vote on motions or forms of business brought to the Council or Convention Floor.
2. A quorum, at the District Convention, shall be when at least 10%, or a minimum of 2, of the Units are represented, whichever is greatest.
3. The President of each Unit shall be the chairman of their delegation.
4. All Past District Presidents who are not elected Unit Delegates shall be members of the District Council with vote.
5. All District chairmen, who are not elected Delegates or District Executive Committee members, shall be members of the District Council without a vote.
6. The vote of any Unit President may be cast, in their absence, by their appointee, but any regularly elected delegate loses their vote if absent.
ARTICLE III (cont)


7. Delegates shall be allowed the privilege of the floor to speak twice on any current subject, but not for more than three minutes at each occurrence.  The President shall be empowered to appoint a timekeeper.
8. Units shall elect Delegates and Alternates to the District Convention at their April meeting.                                      
a. They may be the same delegates who represent them at the District Council, providing they are eligible.
b. Immediately following the election, each Unit Secretary shall send to the District Secretary the names and addresses of Delegates and Alternates to the District Convention.  Said names and addresses must be in the hands of the District Secretary thirty (30) days prior to the date of the District Convention.  
9. All elected District Delegates to Council are obligated to attend all Council Meetings.
a. Delegates are to notify the District President or Secretary if they are to be excused because of illness or unavoidable circumstance. Failure to do this will cause said delegate to be listed as absent on roll call.
b. Any elected delegates absent from three (3) meetings for other than illness, shall be compelled to resign.
c. The District Secretary shall notify, in writing, the officers of said Unit to fill their position.
d. All personal resignations must also be submitted in written form to the Council.
ARTICLE IV - Finance
1. The District Dues shall be one dollar ($1.00) per capita based on the past year’s membership, as established by Department.
a. Shall be payable on or before December 1st.
b. Any Unit not paying their per capita by December 1st, shall be considered delinquent and their Council Delegates will not be allowed to vote on any District business until per capita is paid.
2. The District President shall be allowed fifty (50) dollars per month stipend.  Allowances shall be paid for the months of September to May.  In the event the Presiding President is unable to fulfill their duties with the District and Department commitments for an entire month, the 1st Vice President will assume said duties and shall be entitled to the President’s monthly stipend.
3. When Units invite the District President, or their designated representative, to their functions, said Unit shall furnish guest tickets to the President or their representative. 
a. No monetary expense shall be incurred by the District President or their representative.
b. The 4th District President’s Tea, Testimonial or Reception shall be the responsibility of their Unit along with the planning and expenses.
4. All expenses, not in the annual budget, must be presented to the Finance Committee. If approved, by the Finance Committee, they will then present it to the Council. 
5. Any requests for reimbursement must be accompanied by a voucher and a bill receipt.
6. If the 4th District Auxiliary participates in a fund raising event, any profits that the 4th District Auxiliary earns shall be distributed to the Auxiliary program(s) previously determined by the District Council. 
ARTICLE V – Duties
1. The 4th District President Project Fund shall be used for the Recreation Program for Veteran Patients and any Council approved project the President requests.
2. The Incoming District President shall select their proposed District Chairmen and present their selection for approval by the Executive Committee, prior to the first District Council meeting of the annual year.
3. The 4th District Treasurer shall be authorized to pay all bills and expenses, as needed, in accordance to the current adopted budget.
a. A signed voucher must be presented for an expense to be considered.
b. The Treasurer’s books shall be available for audit between the last Council meeting of the current annual year and prior to the first Council Meeting of the next annual year. 
c. Two signatures will be required on all records at the bank.
4. The 4th District’s 1st Vice President’s major chairmanship shall be Membership, unless extenuating circumstances change it for the current year.
5. The 4th District’s 2nd Vice President shall be chairman of the 4th District Convention. The two newest members of the Executive Committee will be the remaining members of the Convention committee.
6. The 4th District’s Finance Committee shall complete an audit  annually. 
7. The Treasurer will prepare a budget and present it at the first Executive Committee meeting of the year.
8. Memorials, in the amount of $15.00, will be paid to the family of a 4th District Past President. This will be paid out of the Past President Parley’s fund.
ARTICLE VI -District Officers and Chairman
1. All District Officer and District Chairman’s reports, whether compiled from Unit reports or not, shall be in narrative form. These reports should include each Unit’s accomplishments as well as any District Chairman’s accomplishments or activities. All reports must be submitted to the District Secretary, or the person responsible for the Annual Book of Reports, no later than 14 days prior to the District Convention, to be included in the Annual Book of Reports.
2. All District Officers and Chairman shall be reimbursed for postage incurred for their office or chairmanship.  Any other expenses must be included in the annual budget or approved by the Council Delegates.
3. All officer pins must be returned the President prior to the 4th District Convention or must be replaced at the outgoing officer’s expense.
ARTICLE VII - Committees
1. A Ways and Means Committee shall be appointed by the President, only at a time of special financial need, and on the approval of Council Delegates.  This Committee shall not be activated more than once per year.
2. There shall be a three (3) member 4th District Nominating Committee.
a. Only one committee member shall be a 4th District Past President.  If unable to get other members to serve on the committee, there may be two 4th District Past Presidents on the Nominating Committee.
b. Each elected member shall serve for a period of three (3) full years unless removed by a majority vote of the District Executive Committee.
c. The member serving their third term on the committee shall automatically become chairman.
d. One member shall be elected to serve on this committee by the District Convention body.
e. If any of the three (3) members do not complete the 3-year term, the President, with the approval of the Executive Committee, shall ask for their resignation and a new member will be appointed
3. The 4th District’s Finance Committee shall be a rotating committee of three (3) members in addition to the current Treasurer. 
a. The Chairman of the Finance Committee will be the member who is in their 3rd year on the committee. The Chairman will be removed from the committee after their 3rd year is completed. 
b. The District President shall appoint a new member each year.

ARTICLE VIII - Delegates to National Convention
1. The Delegate and Alternate elected at the 4th District Convention must have a paid registration into the Department Office prior to the registration deadline.
a. The 4th District will elect a Department Delegate (President) and Alternate (1st Vice President) to attend the National Convention and meetings.  On their return they shall give a report and the elected Alternate shall receive a stipend of $200.00 from the 4th District.
b. If neither of the above attends the National Convention, the $200.00 stipend would be paid to the member from the 4th District who was elected at the Minnesota Department Convention and seated as Delegate or Alternate-at-large to the National Convention.
2. Any 4th District Department Delegate or Alternate attending the National Convention shall give an “in-person” report at the beginning of the current year. 
ARTICLE IX – Governing
1. The Standing Rules of the 4th District American Legion Auxiliary may be amended at any District Council meeting by majority vote, if previous notice of change is given at least one meeting in advance. If previous notice has not been given, the Standing Rules of the 4th District American Legion Auxiliary may be amended by 2/3 vote of the District Council members present at the meeting. 
2. The Council shall be governed by ROBERTS RULES OF ORDER REVISED, in all meetings.
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